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MNHOBPHAYKN POCCUA
®ENEPAINBHOE NOCYAAPCTBEHHOE BIO[PKETHOE OBPA3OBATEIbHOE YYPEXKOEHVE
BbICLLEIO OBPA3OBAHUA

«BOPOHEXXCKWUWN rOCYOAPCTBEHHbLIA YHUBEPCUTET»
(Preoy BO «BI'Y»)

YTBEPXOAIO

3aBenyowmin kacegpon
MeXAyHapPOaHON SKOHOMUKN 1
BHELUHE3KOHOMUNYECKON OEeATENbHOCTH

—+#—— EnpoBuukas E.B.
20.03.2024 r.

PABOYASA NMPOMPAMMA YYEEHON AUCLUUMITUHDI

51.B.0B.02.01 OducHble MHPOPMaLMOHHbIE TEXHONOMNA

. Kog u HaumeHoBaHue HanpaBneHusa nogrotoBku: 38.03.01 JkoHOMKKa
. Mpodhunb nogrotroBku: MexayHapogHasa flormctTmka

. KBanndmkaumsa BbinyckHuka: 6akanasp

. Dopma obyyeHunsA: o4Hasa

. Kacbenpa, oTBevarowas 3a peanusauuio AMCUUNIINHDbI:

MexayHapoaHOW 3KOHOMUKU Y BHELLHESKOHOMWYECKOWN LEeATENTbHOCTH

. CocTaBuTenu nporpammbl:

anBopoHckasi CBeTnaHa AHaTonbeBHa, KaHaAMAAT TEXHUYECKUX HayK, AOLUEHT

. PekomeHpoBaHa:

HMC cakynbTeTa MexagyHapoaHbiX OTHowweHu npoTtokon Ne3 0120.03.2024 .
YyeO6HbIn roa: 2025 - 2026 CewmecTp: 3

Llenv n 3agayn yye6HoOM AUCLUNSINHDI

Llenb oceoeHusi y4ebHOU OucyunnuHbl: NPUOBpPeTEHNE CTyaeHTaMN HEOOXoOMMbIX TeopeTnye-
CKMX M NPaKTUYECKNX 3HaHMI B 06nactn MHOPMaLUMOHHBLIX TEXHOMOMMIA, ANs AanbHENLWero nx
NPUMEHEHUS B NpOdeCCMOHANbHON AEATENBHOCTM B 061aCTN NOMNCTUKM.

3adayu y4ebHoU OucyunuHbI:

— hopmupoBaHMe y 00y4YalOLLMXCS 3HAHWUA O COBPEMEHHbIX MHPOPMALMOHHbBIX TEXHOMO-

rMsX, UX 3HAa4YEeHUM B PasBUTUM COBPEMEHHOIO MHGOPMALIMOHHOTO 0bLLEeCTBa;

— hopmmpoBaHme y obyvarowmxca yMEHUN noucka, cbopa xpaHeHusi, obpaboTkn, npen-

CTtaBJlieHune VIH(*)OpMaLI,I/II/I npu peweHnn 3agad I'IpOC*)eCCI/IOHaJ'IbHOIZ OeATEelIbHOCTH,

- CbOpMI/IpOBaHVIe Yy o6yqarou_u/|x09| HaBbIKOB BrageHns 6a3oBbIM1U MeTogamMmn U TEXHOSOI-

AMU 00paboTKM, XpaHEeHUs U npeacTaBneHust MHopMauun, UCMONb3ysi COBPEMEHHOEe MNpo-
rpammHoe obecneveHve.



10. MecTo yye6HOM aucuMNuHbI B cTpyKType OOI: gucumnnuHa oTHocuTCs K 6rnoky

B1 yyebHoro nnaHa, BKMoYeHa B €ro BapMaTMBHYIO YacTb, SIBNSIETCSA KypCOM Mo BbIGOpYy.

11. MnaHupyemMble pe3ynbTaTbl OGy4YeHUsi MO AUCUUNNMHe/MOAYINIO (3HaHWUA, YMeHus,
HaBblKW), COOTHECEHHbIe C NNaHUPYyeMbIMU pe3yfibTaTaMM OCBOEHUS obpasoBaTeribHOWM
nporpaMmmbl (KOMNeTEHLUAMU) U UHAUKATOPAMU UX [OCTUKEHURA:

Kog Hassanune Koa(bl) WHankaTop(bl) MnaHnpyemble pedynbTaTbl 00y4eHus
KOMMOEeTEHL MM

MK-1 | CnocobeH ocy- | MMK-1.2 | OpraHnsyet  OoKy- | 3HaTb: meToabl 06paboTkM AaHHbIX CpeacTBaMu
LWeCTBNATb BHELL- MeHTapHoe comnpo- | Excel, npn pelweHun koHKpeTHON 3agaym B obna-
HE3KOHOMUYECKYHO BOXOEHWEe  MOAro- | CTU BHELUHE3KOHOMUYECKOW AEeATENbHOCTY.
AeATenbHOCTb  Op- TOBKM M peanusaumm | YMeTb:
raHvsauum BHELLIHETOProBoro — BbINOSMHATL CMOXHbIE pacyeTbl B 31IEKTPOH-

KOHTpakTa HbIX Tabnuuax;

— MpUMEHATb MHCTpYMeHTbl [loabop napa-
meTpa, ducnetyep cueHapua, Tabnuua gaHHbIX,
HaacTponku NakeT aHanm3a ons peweHus 3agad
npodeccuoHanbHON AESATENBHOCTH.
Bnagetb: HaBbikaMy 0OpaboTkK, aHanus3a n Bu3y-
anusaumm JaHHbIX C MOMOLLbIO 9MEKTPOHHOM Tab-
nuupbl Excel.

MK-2 | CnocobeH ocy- | MMK-2.2 | MNpoBoguT  oueHKy | 3HaTb: OCHOBHblE BO3MOXHOCTU 3NIEKTPOHHOW
LeCTBNATL MNMaHK- pes3ynbTaTMBHOCTM M | Tabnuubl Excel gna aHanusa n obpaboTtkn AaH-
poBaHMe W  KOH- 3(PHEKTUBHOCTUN OT- | HbIX, HEOOXOAMMBIX ONSA pelleHns npodeccuno-
Tponb adycpekTus- OENbHbIX NTOrMCTMYE- | HanbHbIX 3agau.

HOCTM  MpPOLECCOoB CKUX NpOLEeCcCcoB YwmeTsb:
MeXayHapOaHON — ucnonb3oBaTb (hopmynbl Maccusa Ans 06-
norncTuyeckon Ae- paboTKM 1M cucTemaTmM3auny OaHHbIX;
ATENbHOCTN — cosgaBaTb M obpabatbiBaTh 6a3bl AaHHbIX
B Excel,
— BbIMOMHATbL CUCTEMATM3ALMIO U aHanu3
TabnuyHon nHdopmMaummn nHcTpymeHTamm Excel.
BrnageTb: HaBblikaMu YBEPEHHOro Monb3oBaTensi
Excel npu peleHnn npodeccrmoHanbHbIX 3agad.

12. O6beM gcuunnuHbI B 3a4eTHbIX eguHuuax/vyac. 2/72.

dopma NpoMeXyTOYHOW aTTecTaumm: 3aveT

13. TpypoemkocTb No Buagam y4yebHomn paboTbl

TpynoemMKocTb
Bug yuebHow paboTbl Mo cemecTpam
Bcero
2 ceMecTp 3 cemecTp
AyaNTOpHbIE 3aHATUS 18 - 68
nekuum - - -
B TOM YuCheE: npakTn4eckme - - -
nabopartopHble 18 - 18
CamocTtodartenbHas paborta 54 - 54
B TOM 4Ymncre: kypcoBas paborta (MpoekT) - -
dopMa NpoMEXYTOUHOM aTTecTaumm
(sk3ameH — _4ac.) ) ) )
UToro: 72 - 72




13.1. CopepxaHMe QUCLUNIUHDI

HanmeHoBaHue pasgena

Peanunsauus
pasgena gucum-

Ne n/n CopgepxaHve pasgena gUCLMNnHbI NAVHbI C MOMO-
ONCUMNITUHBI o
LLIbIO OHITANH-
Kypca, QYMK*
JlabopaTopHble 3aHATUSA
CepsucHble BoamoxHocTu Word: Bbluncnernus B MS | https://edu.vsu.r
Word, paspabotka wabnoHa, cTuns, ornaeneHus, | u/course/view.p
CMMCKa UNMCTpaUmni, NepeKkpecTHbIX CCbINoK, npume- | hp?id=9600#sec
YaHun. PaboTta ¢ MHOroCTpaHUYHbIMU TEKCTOBLIMK A0- | tion-1
VHGOpMaLMOHHbIE  TEXHO- | KYMEHTaMu: cosgaHue pasgenoB  JOKYMEHTa,
1 norum o6paboTkM TEKCTOBOM | HACTpoWKa napamMeTpoB CTpaHuLbl, HyMepaLuus cTpa-
MHopMaunn. HWUL, KONOHTUTYIbI. JInHeHas rpaduka. CoeguHUTENb-
Hble nuHuK. lNprBA3ka, BblpaBHMBaHWE, pacnpenene-
HWe 1 rpynnupoBaHne obbekToB. Co3gaHne cxem. Co-
3f0aHue rpadmyeckmx nsobpaxeHun SmartArt. Cosga-
HME MaKpOCOB.
. https://edu.vsu.r
Prezi. ®yHKUMM 1 BO3MOXHOCTU nporpamm. OCHOBHbIE ;
CoBpeMeHHble cpefcrtea u/course/view.p
2 . npuembl CO30aHUSA U pedakTUpoBaHUs OOBLEKTOB mnpe- .
MOAroTOBKM NPe3eHTaumm. 4 hp?id=9600#sec
3eHTauuun. YnpasneHune npeseHTaumnen. tion-2
Buabl r NYeCKnx KTOPOB. Mporpamma | https: .Vsu.r
MHGOPMALMOHHBIE  TEXHO- a _ pad eck penakTtopo porpamma | https //edu' su
Inkscape: nHtepcenc nporpaMmmbl, NaHeNb MHCTPYMEH- | u/course/view.p
3 norum obpaboTtkm rpacumye- M o
o ToB. Co3paHve 1 pegakTupoBaHue usobpaxeHuin. Pa- | hp?id=9600#sec
CKOW MHpopmauun. .
boTa ¢ obbekTamn. CozgaHne peknamHoro npoekTa. tion-4
MoHaTHe n 0co6EHHOCTM 3NEKTPOHHOIO A0OKYMEHTO000- | https://edu.vsu.r
4 OnNEeKTPOHHbIA  JOKYMeHTO- | poTa. OcHOBHbIE cnocobbl co3aHusa U BHeOpPeHMs cu- | u/course/view.p
obopor. CTEM 3J1eKTPOHHOro AOKyMeHToobopoTa. [paBoBble ac- | hp?id=9600#sec
NeKThbl. tion-5
13.2. Tembl (pasaenbl) QUCUUNIIMHBI U BUAbI 3aHATUN
Buabl 3aHATUIN (4acoB)
Ne HaunmeHoBaHue pasgena
Jlabopatop- [CamocTtosiTenbHasi| KoH-
n/n ONCUUNNKUHbBI Jlekunn Bcero
Hble paborta Tporib
1 WHdopmauunoHHble TexHonornm obpa- i 6 o4 i 30
" | 6OTKM TEKCTOBOW MHPOPMALUK.
BPEMEHHDb! TBa NOATOTOBKM
5 CoBpeme >I& CPeACTBa NoAroTo i 4 20 i o4
npeseHTauun.
WHdopmauunoHHble TexHonorum obpa- _ 4 29 ) 26
B0TKM rpaduyeckon MHpopmaLmm
4. | OneKTPOHHbIN JOKYMEHTOOB0POT. - 4 24 - 28
Woro: - 18 90 - 108

14. MeToanyeckue ykasaHus Ans o6yyaroLmMXCcA No 0OCBOEHUIO AUCLUNIIUHDbI:

[nsa ocBoeHusa gucumnnunHel obyyarowmmes Heobxoanumo paboTaTtb C NIEKUMOHHBIMKU MaTepuanamm
(kOoHCNEeKTaMu NeKkuMin) U NpakTUY4eCKUMN 3a4aHUSMN, pa3MeLLeHHbIMU Ha obpasoBaTenibHOM nopTtane
AYK «MeTogbl 6usHec-pacyeToB B cpege Excel»/ - URL: https://edu.vsu.ru/course/view.php?id=9600, oc-
HOBHOWN N AOMOSTHUTENBHON NMTEPATYPOW, BbINOSHATE 3a4aHNs Ha NPaKTUYECKUX 3aHATUSAX U B NpoLecce
CaMOCTOSATENbHOM paboTbl, NPONTK TEKyLUME aTTecTauun.

JononHuTenbHble MeToANYECKNE pekoMeHaaunn No BbINOSHEHWIO NPaKTUYECKUX 3adaHniA, a Takke
3amMeyvaHusi No pesynbTaTaMm UX BbINOMHEHMS MOTYT pa3MelaTbes Ha noptane «MeTtoabl 6GusHec-pacye-
TOoB B cpeae Excel»/ - URL: https://edu.vsu.ru/course/view.php?id=9600 B B1uae nHaMBUAYanbHbIX KOM-
MeHTapueB 1 channoB obpaTHON cBA3K, coobLLeHnn dopyma 1 SPYrnx 3NeMeHTOB 3fIEKTPOHHOrO Kypca.



https://edu.vsu.ru/course/view.php?id=9600

15. NepeyeHb OCHOBHOW U AOMNOJNIHUTENILHOM NUTEpPaTypbl, PeCypCcoOB UHTEPHET, HEObXO-
AUMbIX AN OCBOEHUS AUCLUNIINHDI

a) OCHOBHas nuTeparypa:

Ne ni/n HNecmoyHuk

Ucakosa, A. Y. OcHOB8bI UHGbOPMaUUOHHbBIX MexHooaul : yyebHoe nocobue / A. U. Ucakoea. —
Tomck : TYCYP, 2016. — 206 c. : un. — Pexxum docmyna: ro rnoornucke. —

1 URL: https://biblioclub.ru/index.php?page=book&id=480808 (dama obpaweHus: 01.03.2024). —
bubnuoep.: c. 197-198. — Tekcm : 371EKMPOHHBIU.
CornoHesuu, A. B. rnekmpoHHbIU oghuc : yyebHoe rnocobue : [12+]/ A. B. ConoHesuy. — MUHCK :
2 PUTIO, 2014. — 428 c. : cxem., mabn., un. — Pexum docmyna: o rnoornucke. —

URL: https://biblioclub.ru/index.php?page=book&id=463710 (dama obpaweHus: 01.03.2024). —
Gubnuoep. 8 kH. — ISBN 978-985-503-376-0. — Tekcm : 371€KMPOHHAbIL.

6) gononHuTenNbHasa nNuTeparypa:

Ne n/n UcmoyHuk

JleimkuHa, E.A. lNpumeHeHue uHopMayuoHHbIX mexHoroaull : y4ebHoe nocobue / E.A. Jlbim-
KuHa ; CeeepHbili (Apkmu4eckul) gpedepanbHbil yHugepcumem um. M.B. JlomoHocoea. — Ap-
3 xaHeesnbek ; CesepHbili (Apkmuydeckull) ¢hbedeparnbHbili yHUgepcumem (CA®Y), 2015. — 91 ¢. —
Pexum docmyna: no nodnucke. — URL: http://biblioclub.ru/index.php?page=book&id=436329. —
ISBN 978-5-261-01049-4

Epmakosa, A.H. lngbopmamuka : yyebHoe nocobue dnsi cmydeHmos 8bicuiux y4ebHbix 3agede-
Huli / A.H. Epmakosa, C.B. boedaHosa ; MuHucmepcmeo cernbckoz2o xossiticmea P®, Cmaspo-
4 nonbcKuli 2ocydapcmeeHHbIl azpapHbil yHUsepcumem, Kaghedpa npuknadHol uHGopMamuku.
— Cmasponosnb : Cepsucwkona, 2013. — 184 c. : un. — Pexum docmyna: no nodnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=277483

CospeMeHHbIe KOMIblomepHble oghucHble mexHornoeuu [12+] / E.A. Jlesuyk, B.B. boHOapesa,
C.M. Moswoeuq u 0p. ; nod ped. E.A. Jleguyk. — 2-e u3d., cmep. — MuHck : PUIO, 2014. — 368
C. un. - Pexum docmyna: rno rodnucke. - URL:
http: //b|b||oclub ru/index.php?page=book&id=463687

lpoxopos, A.H. Paboma e cogpemeHHoM ogbuce / A.H. Npoxopos. — 2-e u3d., ucripas. — Mockea
6 : HayuoHanbHbil Omkpbimbili YHusepcumem «MHTYUT», 2016. — 392 c. : un. — Pexum 0o-
cmyna: no nodnucke. — URL: http://biblioclub.ru/index.php?page=book&id=428816

B) HOPMALIMOHHBIE 3NEKTPOHHO-00pa3oBaTenbHble pecypchl (odulmanbHble pecypchbl MHTEPHET)™:
Ne n/n McToYHMK
1 | Kamanoz 3HE BI'Y. — URL: https://lib.vsu.ru/
2 | 36C UN3zdamenbcmea «/laHb» — <URL:http://www.e.lanbook.com/
3 | 36C “YHusepcumemckas 6ubnuomeka Online» — <URL:http://www.biblioclub.ru/
4 | [atusopoHckas C.A. QYK «M3 OgbucHble uHGhopMauyUuOHHbIe mexHonoauuy. — URL.:
https://edu.vsu.ru/course/view.php?id=9600
5 | Espocmam. — URL.: https://ec.europa.eu/eurostat

16. NMepeyeHb y4e6HO-MeTOAMYECKOrO 06ecneyeHUs Ans cCaMoOCTOATeNIbHON paboThl

Ne n/n UcmoyHuk
1 Teopemu4eckue Mmamepuarbl, pa3meuweHHble Ha https.//edu.vsu.ru/course/view.php?id=9600
5 3agaHus ans nabopaTopHbIX 3aHATUNR, pasMeLleHHble Ha

https://edu.vsu.ru/course/view.php?id=9600

YHacHeik, J1. H. OnucaHusi nabopamopHbix pabom ro Kypcy «MMHghopmamuka u UHGhOpMayUOHHbIe
mexHornoauuy (Microsoft Word, Excel, Access, PowerPoint 2007, 2010, 2013 u 2016) : y4ebHoe
3 nocobue / Jl. H. YacHbik. — HuxHuli Hoszopod : HHI'Y um. H. U. Jlobayesckoeo, 2017. — 130
c.— Tekcm : aneKkmpoHHbIl // JlaHb | 3mekmpoHHO-bubriuomeyHass cucmema. — URL:
https://e.lanbook.com/book/144599

17. O6pa3oBaTenbHble TEXHONOrMU, UCNOSib3yeMblie Npu peanusauum y4yebHoOM AuCLM-
NSIMHbI, BKMNKOYasA AUCTaAHUUOHHbIe obpa3soBaTesibHble TexHonorun (OT, aneKTpoHHoe
oby4eHue (30), cmewaHHOe OOyyYeHue):


https://biblioclub.ru/index.php?page=book&id=480808
https://biblioclub.ru/index.php?page=book&id=463710
http://biblioclub.ru/index.php?page=book&id=463687
http://biblioclub.ru/index.php?page=book&id=428816
http://www.e.lanbook.com/
http://www.biblioclub.ru/
https://ec.europa.eu/eurostat

OucumnnuHa peanuayeTcs ¢ NPUMEHEHNEM 3NTIEMEHTOB 3MEKTPOHHOrO 00y4eHns N ANCTaHLUMOH-
HbIX 06pasoBaTtenbHbIX TexHonornm (QOMAOT) («ONEeKTPOHHbIN YHUBEPCUTETY).

18. MaTepnanbHoO-TeXHU4YeCcKkoe obecneyeHme AUCLUNIINHDI:

KomMnbloTepHbIn Knacc: 25 nepcoHarnbHbiX komnbioTepoB HP ProDesk 400 G5 DM/SATA 1Tb/Mo-
HuTop KK 21,5” BenQ BL2283, 1920*1080 LED, 16:9, 250ka, 1000:1, DC 20000000:1, 5mc, IPS,

178/178, HDMI, konoHkn mynbTumeamiHbii npoektop NEC, akpaH HacTeHHbIn 153x200.
MporpammHoe obecneveHue:
Office Standard 2019 Single OLV NL Each AcademicEdition Additional Product,
Win Pro 10 32-bit/64-bit All Lng PK Lic Online DwnLd NR.
HeunckntounteneHble npaea Ha 1O Dr. Web Enterprise Security Suite KomnnekcHas
3awmta Dr. Web Desktop Security Suite,
6paysep Google Crome, WinRaR.

19. OueHou4HbIe cpeacTBa ANA NpoBeAeHUA TEKYLEeNn U MPOMEXYTOYHOWN aTTecTauum

XaHnem cnegyrwmx pasgenos gUCUUNMITUHBIL

MopsiAoK OLIeHKM OCBOEHMsT oby4aroLmMmMmcs y4ebHoro MaTepuana onpeaenseTcsi coaep-

WHankaTop(bl) go-
Ne HanmeHoBaHue KomneTteH- A P(bl) A
CTWXKEHUS Komne- OueHouHble cpeacTBa
n/n pasgena gucLMnIvHbI umnsa(n)
TEeHUMUn
MK-1 Cno- | MK 1.2 OpraHusyet
cobeH ocy- | JOKYMeHTapHoe Co-
MHpopmaLMOHHbIE TeX- y- | AOKY P
LLEeCTBNATb | MPOBOXAEHNE MOA- JlaBGopaTopHble 3agaHns
1. | Honormm o6paboTkun Tek-
g BHELLHe- roTOBKM U peanusa- KoHTponbHas paboTta
CTOBOW UHdOPMaLUK.
3KOHOMWYE- | LN BHELLUHETOPro-
CKyl0 [Jesi- | BOro KOHTpakTa.
CoBpeMeHHble cpen- | TeNbHOCTb
2. CTBa MNOArOTOBKW npe- | opraHusa- MK 1.2 MpeseHTauus
3eHTaLun. unmn
NudopmaumorHble Tex- | MK-2  Cno-
Homnorun o6paboTkm rpa- | cobeH ocy- JlabopatopHble 3agaHns
3. N MnK1.2
duueckonn  nHdopma- | LLECTBNATb TecT
uun. nnaHmMpoBa-
HNE W KOH-
Tponb adp-
dexktnBHo- | MK 2.2 TMposogut
cTH Mpo- | OUeHKYy pe3ynbTa-
4 OnNeKTPOHHbIA JOKYMeEH- | LleCCoB TUBHOCTU 1 adbdhek- JlaBGopaTopHble 3agaHns
" | Toobopor. MexayHa- TUBHOCTW  OTAErb- Pedepart
POAHON FO- | HbIX NOMMCTUYECKUX
rmcTuye- npoLieccoB
ckon pes-
TENbHOCTU
lMepeyeHb sornpocos, npumep KUM
MpomexyToyHas aTtTectauusi, bopMa KOHTPOns — 3a4eT
npusedeHsi 8 nN.20.2

20. TunoBbie OLeHOYHbIe CpeaAcTBa U MeToauYeckue matepuarnsl, onpegensiowue npoue-
Aypbl OLeHUBaHUSA

20.1. TeKkyWwmMin KOHTPOIb yCreBaeMocTu

KoHTponb ycneBaeMoCcTv No AUCLUMMINHE OCYLLECTBSETCA C MOMOLLBbIO CeayoLWmMX OLEHOYHbIX
Ccpencrs:
20.1.1 NepeyveHb nabopaTopHbIX 3agaHumn
1. MS Word: Bbluucnenmus B MS Word, paspaboTka wabnoHa, co3gaHue CTunsi, co3gaHue ornaBreHust, cnucka un-
NCTPaunn, NepeKPeCTHbIX CCbINIOK, NpuMedaHuin. JlluHeriHas rpadvka. CoegmHntensHble nuHuK. NprBsaska, Boipas-
HMBaHWe, pacnpenenexHne n rpynnupoBaHme obbekToB. Co3gaHue cxem. Co3gaHne MakpOCOB.



Hanpumep, 3agaHue 1.
B rotoBoM TekcTe: ons nepsoro ab3aua cosgante ctunb Moi ctunbl: wpndT 12, Kypcus, BblpaBHMBAHME MO
LUMpPUWHE, MOMYTOPHbIN MEXOYCTPOUHbIA MHTEPBAr. YCTaHOBUTE CO34aHHbIA BaMu CTUIb A51s TpeTbero absaua.
Cospgante ang BToporo ab3aua ctunb Mo ctune2. NapameTpbl cTuna nogbepurte camoctoaTensHo. CkonnpynTe
Mow ctunb2 ans nepeoro absaua.
3apaHue 2.
B roToBOM TeKkcTe: co3ganTe ornaeneHne cBoero JokymeHTa. [JlobaBbTe B AOKYMEHT 5 pUCYHKOB, NOANMCAB KaX-
Obli ¢ NomoLLblo KoMmaHabl HasaHue. CocTtaBbTe CNMCOK MNNKOCTpauuin. BctaBbTe nepekpecTHble CChINKU Ha
3arofioBOK, PUCYHOK.
3apaHve 3
Cospatb Makpocsl KpacHas cmpoka v LpudT (NonyXMpHbIR, BbipaBHMBaHWE MO LEHTPY, 16 NT, LBET — CUHUN)
2. Prezi: OCHOBHbIE NpUeMbl CO30aHUA N peaakTupoBaHMs o6bEeKTOB Npe3eHTaumn. YnpaBneHme npeseHtaumen.
3. Bugbl rpadmnuecknx pegaktopos. Nporpamma Inkscape: nHTepdenc nporpaMmMbl, NaHeNb MHCTPYMEHTOB, co3aa-
HVEe 1 pedakTupoBaHue n3obpaxeHun, pabota ¢ 06bekTamu, Co3gaHNe PEKNaMHOro NPOekKTa.

Kaxablii nyHKT naGopaTopHoro 3agaHuns noapobHo pasbupaeTcs Ha ayAMTOPHOM 3aHSATUM MpenogaBaTte-
nem. [lanee obyyatoLimecss caMoCTOATENbHO BbIMOMHAT NabopaTopHble 3adaHna U caaloT ux npenogasarento. B
Xo[e BbINONHeHUs nabopaTopHbIX 3aAaHuid obydatolumecss MOryT 3adaTb BOMPOCHI, MOMYYUTb AOMOMHUTENbHbIE
pa3bsiCHEHVs NpenoaaBaTernsi.

JlabopaTopHble 3aaHns BbIMOMHAOTCSA Ha KOMMbIOTEPE, C MOMOLLbIO Nporpammbl MS Excel.

KpuTepumn oueHkn
[lns oLeHNBaHKsA pe3ynbTaToB Kakaoro nabopaTopHOro 3agaHusi UCNosb3yeTcsl — 3a4TEHO, HE 3a4TEHO.
CooTHoLLEHWE NoKa3aTenew, KpUTepPUEB U LKamnbl OLeHWBaHMS pe3ynbTaToB 00y4YeHHs.

3a4TEeHO ﬂa6opaTopHoe 3agaHne BbINOJIHEHO MOJIHOCTbHO. O6yHaKMHMﬁCH 00 BbACHUN noJjiy4eHHble pe-
3ynbTaTbl, OTBETUIT HA BCE BOMNPOCHI NpenogaBartens. Bo3MOXHbI HEKOTOpPbl€ HETOYHOCTMW.

He 3a4yTeHo | JlaGopaTopHOe 3agaHue BbINOMHEHA HE NMOJTHOCTbIO
nnu

Na6opaTtopHas paboTa BbINoMHEHa MOSIHOCTbIO, HO 0By4YaloLlnincss He CMOr OBBSACHWUTL MONy-
YeHHble pe3ynbTaThl, He OTBETUI Ha BOMPOCHI Npernoaasarens.

20.1.2 TecTtoBble 3aAaHuA
1. B 3aBucmmocTm oT cnocoba hopmMupoBaHns n3obpaxkeHuin KOMNbIOTEPHYIO rpaduKy NoapasaensioT Ha:
a. pacTpoByto
6. WabnoHHyo
B. BEKTOPHYHO
r. ppakTanbHyto

2. B pacTtpoBon rpacdmkn nsobpaxeHme OCHOBaHO Ha:
a. To4YKax
0. NMHMAX
B. MaremaTtmyecknx popmynax

3. Bba3oBblM a1eMEHTOM BEKTOPHON rpadukm ABNSETCS:
a. Touka
0. NnHKUA
B. MaTemaTtunyeckas dopmyna

4. Yto nexuT B ocHoBe ntoboro gokymeHta Word:
a. wabnoH
6. ctunb
B. Makpochl

5. B wabnoHe xpaHaTcs:

cTunu ab3aueB 1 CUMBOIOB
HaCTPOWKM NaHenen NHCTPYMEHTOB
MakKpochl

MEHI0

3nNeMeHTbl TeKCTa U rpaduku
opmaTupoBaHue cTpaHuL

PET @O

6. MImeHoBaHHbIN Habop anemeHToB hopMaTUpoBaHMsa ab3aueB U CUMBOSOB, HAa3biBAETCS:



a. wabnoHom
0. ctunem
B. MakpoCOM
7. Ykaxunte cumBon ab3aua:
a. n
0. o
B. —

8. [nsi oGHOBMEHUS OrnaBneHus, Cnncka UNnCcTpauUuii UCNosb3yeTcs KnaBuLLa:
a. F10
6. F12
B. F9

9. YkaxuTe, Kakasi KnasuLia npu nepeMeLLeHMn co3gaeT TOYHYI0 KoMK opurMHana:
a. Alt
6. Citrl
B. Shift

10. YkaxuTe, Kakasl KrnaBuLla NO3BOSMSET NMaBHO U3MEHSITb pa3mepbl U NornoXkeHne obbekTa:
a. Alt
0. Citrl
B. Shift

11. YkaxuTe, Kakas KnaBuLLa NO3BOSISIET rPyNNMpPoBaTb 00 bEKTbI:
a. Alt
©. Citrl
B. Shift

12. Habop koMaHg, BKtoYaLLmMe HECKONbKO NOCNef0oBaTENbHO BbINOMHAEMbIX KOMaHA Ha3blBaeTcs:
a. wabnoHow;
0. ctunewm;
B. MakpOCOM.

13. Makpoc MOXET ObITb Bbl3BaH:
a. HaxaTuem OHOW KnaBuLLW;
0. HaxaTunem KOMBWHaLMK KnasuLL;
B. Ha)aTMeMm KHOMKM Ha NaHenn UHCTPYMEHTOB.

14. Ykaxwute nporpammbl Ans o6paboTku rpadpmyeckmx dannos:
Corel Draw

Inkscape

WinRar

DoctorWeb

Microsoft Office

Adobe Photoshop

Paint

XO0OBmowOoo

15. Tllporpamma Inscape npegHasHavyeHa ans:
06paboTkn TeKCTOBOW MHOpMaLuK;
CO3[aHu1s ANEeKTPOHHbIX Tabnuu;
co3aaHusa 6asbl JaHHbIX;

co3gaHusa rpadmnyeckmx N3obpackeHni.

"o

16. [Onsa obpaboTkm rotoBbiX M3obpaxkeHnin, hoTorpadouin NCnonb3yeTcs nporpamma:
Corel Draw

Inkscape

Adobe Photoshop

Paint

Swow

17. YkaxuTe dpopmatbl rpanyecknx gaHHbIX:
tif

.exe

pdf

Xls

.gif

.bmp

.psd

XO0m o woo



3. .doc

Kputepun oueHku
[ns oueHMBaHUA pe3ynbTaToOB TECTa UCMOMb3YETCH — 3a4TEHO, HE 3a4TEHO.
CooTHoleHWe nokasaTenen, KpUTEPUEB M LLKasbl OLLEHUBAHWSA pe3ynbTaToB 00yYeHums.
3a4TeHo 70% npaBunbHbIX OTBETOB

He 3a4TeHo MeHee 70% npaBuribHbIX OTBETOB

20.1.3 NepeyeHb 3agaHnn ANA KOHTPONbHbIX paboTt
UToroBas kOHTponbHasa paboTa (MPMMEpPHLIN BapuaHT).
1. Cospatb Makpochl [1ons (8epxHee u HuxHee: 2 ¢, rpasoe: 1 cm, nesoe: 3 cm) n Wpndt (Kypcus, Bbipas-
HMBaHWe No wupuHe, 18 nNT, UBET — 3eMeHbIN).

2. TlpumeHntb KOMaHAy BcTaBka paspbiBa npu oopMMpoBaHUM AOKYMEHTa U co3faTb HOBbIM pasgen c anb-
OOMHBIM pacrnonoXeHnem nucra.
3. Cospavite ornaBneHne JOKyMeEHTa.
4. [obaBbTe B LOKYMEHT 5 PUCYHKOB.
5. CocTtaBbTe CMMCOK UNMOCTPaLni.
6. CospawnTte npuMmeyaHus Ha ab3al 1 3arofoBOK.
7. [obaBsbTe B OrnasneHne NpounsBofibHOE COBO Unu pasy.
8. Cospawite cxemy:
MHKDOIKOHOMUYECKAS cDena Makpo3KoHOMUYECKAast cnena
- Cupoc
OKy"aT;Jm 1 ux < > Ipenioxenne
TIOTPEOHOCTH KoHkypeHTHBIE IpenMy1ecTBa
A 4
Kommiaekc Tosap NI > MeTtoanl > KOMMYHAKALHH
MapKeTHHIa pacnpeaegeHust
A
y \ 4
Henenosaranue PecypcHblii HOTeHIIMA OPraHU3alu
IInanupoBanue BuyTpenHsiss aTMOc(epa opraHu3auuu
Opranuszanus IIpousBoacTBEHHBIE U
MoTtuBanus TEXHOJIOTHYECKHE 0COOEHHOCTH
Koutpoan
MesxknvHanoxHasi cnena Pernonannuas coera

KOHTpOJ‘IbHaﬂ pa60Ta BbINOSHAETCS Ha KOMMNbIOTEPE, C UCMNOSb30BaHMEM NporpaMmmbl MS Word.
[na oueHnBaHus pe3ynbTaTtoB KOHTpOJ'IbHOI?I p860TbI MCNONb3yeTCA «3a4TEHO», «HE 3a4TEHOY.

Kputepun LWkana
OLIeHNBaHNS KOMMNETEHLNI OLIEHOK
[pasusnbHO 8bINMOIHEHbI He MeHee 6 3adaHull, 803MOXHbI HECYU,ECMBEHHbBIE OWUOBKU. 3a4YmeHOo
BbinoniHeHb! MeHbwe 6 3a0aHul, donyujeHbl CyuecmeeHHble OUWUBKU. He 3a4meHo

20.1.4 Tembl npe3eHTaunm
McTopusa BO3HUKHOBEHUSA 1 pasBUTUSA MHADOPMaLMOHHbBIX TEXHOMOMUI.
TeHgeHUMM 1 NpobremMsl pa3BUTUSA MHAPOPMALIMOHHBIX TEXHOTOTUN.
MHdpopmaumoHHOe 06LLEeCTBO, ero XapakTepPUCTUKN.
MynbTrMeauinHble MHAOPMaLNOHHBbIE TEXHOMOMN.
TexHonornun sawmnTbl MHOPMaLUN.

arONE



6. TenekoMmyHUKaLMOHHbIE MH(POPMALIMOHHBIE TEXHOMOMMN.
7. TexHoNormm NCKYCCTBEHHOIO MHTENMeKTa.
8. MHopMaLMOHHbIE TEXHOSIOMMM B 9KOHOMMUKE.
9. MecTo VHTepHeTa B paboTe cneumanucta B 061actv MMpPOBON 9KOHOMUKM.
10. CneuuanuampoBaHHbIE MporpaMMHbIe CpeAcTBa Ha paboyem mMecTe cneumanucta B obnactm MMpoBOM 3KO-
HOMMUKN.
11. TporpaMmHble cpeacTBa 0UCHbBIX NHAOPMALIMOHHBIX TEXHOMOMUNA.
12. TexHudeckne cpeacTesa 0PUCHbIX MHPOPMALMOHHBIX TEXHOMOMMN.
13. MHdopMaLNOHHO-MNOUCKOBbLIE CUCTEMBI.
14. OnpegeneHve nNpou3BOANTENBbHOCTU KOMMBIOTEPHOW TEXHUKMU.
15. CucTeMbl aNEKTPOHHOrO AOKYMEHTOObOopoTa.
16. CoBpemeHHOe COCTOSIHUE ANEKTPOHHOrO AOKYMEHTOOBOpOTA B 3apybeXkHbIX CTpaHax.
17. CoBpeMeHHOe COCTOsIHME 3MEKTPOHHOIo AOKyMeHToobopoTa B Poccun.
18. TlepcnekTuBbl pa3BUTUS 3NEKTPOHHOIO AOKYyMEHTOO6opoTa.
19. WHdopmaunoHHbIE TEXHONOMU OPraHM3aLoOHHOrO ynpaBneHus.
20. OnekTpoHHas uMdpoBasi NOAMNNCH.
21. OneKTpOHHbIN odunc.
22. [llepcnekTuBbl pa3BuUTUA U UCNONBb30BAHUSA MHAOPMALMOHHBIX TEXHOMOMMN.
Kputepun oueHku
[ns oueHMBaHUA Npes3eHTaunm NCNonb3yeTcsa — 3a4TEHO, He 3a4TEHO.
3a4TeHo npe3eHTauus COOTBETCTBYET BbIOpaHHOW Teme; COpMynMpoBaHHAA Tema SICHO M3NoXeHa U

CTPYKTYpMpOBaHa; UCnomnb3oBaHbl rpaduyeckme mnsobpaxeHus (dotorpadum, kapTuHKW, aua-
rpaMmmbl), COOTBETCTBYIOLLME TEME; BblAEpXKaH CTUMb, LBETOBasd raMMa, UCNosfb3oBaHa aHUma-
ums; pabota odpopmrieHa 1 NpegocTaBnieHa B YCTAHOBIEHHbIN CPOK

He 3a4TeHO | BblbpaHHas Tema He packpbiTa; HE UCMOMb30BaHbl rpaduyeckne nsobpaxeHus (chotorpacum,

KapTUHKN N T.I'I.); He BblepXaH CTuInb, LuBeToBad raMmma, He ncnoJib3oBaHa aHMMauuna, 3ByK

CoNoA~LONE

20.1.5 Tembl pedepaToB
CTtpareruu passuTtus HbopMaLmoHHoro obuiectea B Poccum Ha 2017 - 2030 roapbl.
CuncTeMbl aNEKTPOHHOIO AOKYMEHToobopoTa.
CoBpeMeHHOe COCTOsSIHME MNEKTPOHHOro JOKYMeHToobopoTa B 3apyBexHbIX CTpaHax.
CoBpeMeHHOe COCTOsIHME MNEKTPOHHOro JOKyMeHToobopoTa B Poccun.
MepcnekTuBbl pa3BUTUS ANEKTPOHHOrO AOKYMEHTOObopoTa.
MHGOopMaLMOHHbIE TEXHOMOMMM OPraHM3aLMOHHOTO yrNpaBieHus.
OneKTpoHHas uncpoBas NOANUChH.
OneKTPOHHbIN oduc.
MporpammHbin komnnekc CBENC: HazHayeHne, BO3MOXHOCTM.
OHnaiiH Kacchbl.
OnNeKTPOHHbIE TPYAOBbIE KHUXKKM.
OnNEeKTPOHHbIN 6ONBHUYHBINA.

KpuTtepumn oueHku

[na oueHnBaHUs pedepaTta UCMONb3yeTCA — 3a4TEHO, HE 3a4YTEHO.

3a4yTeHo obo3HayeHa rlpo6nema n obocHoBaHa eé aKTyallbHOCTb, caenaH KpaTKMVI aHanna3 pasfinyHbIX

TOYEK 3pEHUst Ha paccMaTpuBaemyto NpobremMy 1 NIOTMYHO U3NoXeHa coBCTBEHHas No3nLus,
chopMynMpoBaHbl BbIBOAbI, TeMa packpbiTa NofIHOCTbI0, BblaepkaH 06bEM, cobrtoaeHb! Tpe-
GoBaHMA K BHeLHeMYy OOPMIIEHUIO, AaHbl NpaBUIlbHble OTBETHI Ha AOMONHUTENbHbIE BO-
Mpochl.

He 3a4TeHOo TemMma pe¢>epaTa HEe pacKpbITa, 06Hapy>|<MBaeTc;| cyuwleCctBeHHOoe HenoHuMaHune ﬂp06ﬂeMbI.

20.2. NMpomexyToyHas aTrecTauus

MpomexyToyHas aTTecTaumst No AUCLMUMNIMHE OCYLLIECTBIISIETCS C MOMOLLBIO CNEAYHLLMX OLEHOM-

HbIX CpeCTB:

1.

I'Iepe!-leHb BOMPOCOB K 3a4eTy:
YTo Takoe WabnoH JOKyMEHTa, ero yHKUUN.



2. [Onsa yero npegHasHa4yeHbl rOTOBbIE MaHENM UHCTPYMEHTOB B TEKCTOBOM npoueccope. Kak BknoumMTb Heobxo-
avmMyto anst paboTbl NaHenb UHCTPYMEHTOB.

3. [1nsa 4ero 3agaeTcs HOBLIN CTUITb B TEKCTOBOM MpoLieccope?

4. Kak HacTpouTb NapameTpbl CyLLECTBYIOLLEro CTUNsa?

5. Kakue kateropmm napameTpoB M3MEHSIOTCA NpU pe4akTUpOBaHMM CYLLECTBYHIOLLEro CTUNSA?
6. Makpockl B Word: HasHayeHne, BO3MOXHOCTMU.

7. Kak obecneumBaeTcsa 4OCTYN K Makpocam, co3gaHHbIM B nporpamme Microsoft Word.

8. Kakoa nocnepoBaTenbHOCTb ENCTBUIA NPU yAaneHnn Tena u NUKTorpaMm Makpoca.

9. UYro Takoe pasgen AokymeHTa?

10. [nga yero npumeHsieTcs komaHga Paspbi?

11. Kak HacTpouTb NapameTpbl OrnaBneHna?

12. Kakmm o6pa3om co3gaeTcs nepekpecTHas cebinka?

13. Kak 06HOBMTb cO3gaHHOE ornaBneHne npyM oopMMpoOBaHNM HOBOW rMaBbl B JOKYMeEHTE?
14. Kakue gencteusi BbiNonHs0T knasuwm Shift, Ctrl, Alt npn paboTte ¢ nuHelHon rpadmkon.
15. Y10 Takoe nonsi B8 MS Word.

16. HasHnaueHue usgatenbckoi cuctembl MS Publisher.

17. KowmnbloTepHasa rpacuka, ee Buabl.

18. dopmaTbl rpadmn4ecknx gaHHbIX.

19. ®yHKUMM U BO3MOXHOCTM Prezi

20. ®yHkuum n BO3MOXHOCTHM Inkscape.

21. TMoHATue aNeKTPOHHOro 4OKyMeHToobopoTa.

22. CuncTembl 3NEKTPOHHOIO JOKYyMEHToobopoTa.

23. CoBpemeHHOe COCTOSIHNE 3NEKTPOHHOrO AOKyMeHTOobopoTa B 3apybexHbIX cTpaHax.
24. CoBpeMeHHOe COCTOSIHME ANEKTPOHHOro AOoKyMeHToobopoTa B Poccuu.

25. TlepcnekTyBbl pa3BUTKS AMEKTPOHHOIO JOKYMeHToobopoTa.

26. OnekTpoHHas umndpoBasi NOAMNUCH.

27. OneKTPOHHbI oduc.

Mpumep KOHTPONBLHO-U3MEpPUTENBLHOro MaTepuana

YTBEP>XOAKO
3aBeaytoLLasn kadeapon MexayHapoaHON SKOHOMUKU N BHELLHE3KOHOMUYECKON AesATEeNbHOCTU
E.B. EHooBUUKast

noonucek
. 202_r.
HanpasneHue nogrotoBku 38.03.01 «3koHOMMKa»
OucumnnuHa OduricHblE MHDOPMALIMOHHBIE TEXHOOMMMU
Kypc 1

Popma 06yueHus o4YHas
Bua atTectaumm NPOMEXYTOYHas
Bua koHTpons 3aver

KoHTponbHO-u3meputenbHbin matepuan Ne2
1. ®yHKUUKM 1 BO3MOXHOCTHU Prezi.
2. B dhanne 3avet.doc BbinonHuTe:
- MPOHYMepyWTe CTpaHuLbl JOKYMEHTA HAYMHAsA C TPETbEN CTPaHMLbl (BHU3Y, MO LEHTPY);
- ycTaHoBMWTe anbOOMHYI0 OpMEeHTaUuio Ha cTpaHmuax 2, 5;
- YCTaHOBMWTE BEPXHU KOFIOHTUTYN «3a4eT» Ha CTpaHuuax 4-7;
- YCTaHOBMTE HWKHWUIA KOMOHTUTYN «Tekylas gaTa» Ha cTpaHuuax 9-11;
- CcO3[anTe ornaerfeHne Ha NOoCMedHUN CTpaHULEe AOKYMEHTA.

MpomexyToyHasa aTTecTauusi NPOBOAMTCSA B COOTBETCTBUN C MONOXEHMEM O MPOMEXKYTOYHON aTTe-
cTaumm obyyaroLmxca no nporpaMmMmam BbicLLEro o6pa3oBaHus.

lMpomexyToyHast aTTecTaumst 0by4aroLLMXCsa ocyLlecTBnsaeTcs B hopme 3aveTa.

[nsa oueHnBaHWs pesynbTaTtoB 06y4eHMs Ha 3a4eTe UCNOoNb3yeTCa — 3a4TEHO, HE 3a4TEHO

CooTHoLleHVe nokasaTenen, KPUTEPUEB W LLKasbl OLLEHNBAHWSA pe3ynbTaToB 00y4YeHns.

Kputepum LWkana

OLEHMBaHWSA KOMNETEHLUN OLEeHOK

MpoaemMoHCTpUpoBaHO 3HaHMe yy4ebHOro matepuana, ymeHue cosgaBaTb Mpo-
deccnoHanbHble TEKCTOBbIE AOKYMEHTbI, Npe3eHTauum, MCNonb30BaTb BO3MOXHOCTM

: , 3a4TeHo
Prezi, Inkscape. Bo3aMOXHbl HECYLLIECTBEHHbIE OLUIMOKWU MPW BbINOMHEHUN 3afaHuN,
HenosHble OTBETbl HA AOMONHUTENbHbIE BOMPOCHI.

CTyneHT OeMOHCTPUPYET YacTUYHble 3HaHWUs, He yMeeT co3faBaTb npodeccuo- He 334TEHO

HalbHbl€ TEKCTOBbIE OOKYMEHTHI, Npe3eHTaunn, NCnojib3oBatb BOSMOXHOCTU Prezi,




Inkscape. [JonyckaeT CyLleCTBEHHbIe OWMOKKN, He BnageeT HaBblkaMy MCMNOSb30Ba-
HUS COBPEMEHHbIX MHOPMALMOHHBIX TEXHOMOMMI NpU pelleHnn npodeccuoHanb-
HbIX 3a4au.




